O nopsigke o6paboTKN NepcoHasIbHbIX AaHHbIX PpaboTHMKOB MBOY
CMO0neeBCKOW OCHOBHOW LLIKO/bI

1 O6wwme nonoxeHns

HacTosuee NonoxeHne o nopsake 06paboTKM NepcoHasIbHbIX AaHHbIX (fanee - [on0XKeHWe) B
MBOY CMO0neeBCKO OCHOBHOW LUKO/E (fanee - YupexaeHue) pa3paboTaHO B COOTBETCTBUM C
TpynoBbIM Kogekcom Poccuiickori ®eaepaunn, KoHcTuTyumeld Poccuiickoii ®eaepauun,
["pakgaHCKMM KogekcoM Poccuitckoin degepaumn, defgepanbHbiM 3aKOHOM OT 27 utons 2006 T.
No 149-®3 «O6 nHhopmMaumm, NHHOPMALMOHHBIX TEXHOMOTMMAX U O 3aLMTe UHGopMaLn»,
®epepanbHbIM 3aKoHOM 0T 27 nonga 2006 r. Ne 152-d3 «O nepcoHasIbHbIX AaHHbIX»,
MonoxkeHrem 06 obecneyeHnn 6e30MaCHOCTM NePCOHA/IbHbIX JaHHbIX MPU UX 06paboTKe B
MH(OPMaLMOHHbIX CUCTEMAX NePCOHa/IbHLIX AaHHbIX, YTBEPXAeHHbIM [1oCcTaHOBIEHVEM
MpaBuTenscTBa Poccuiickoin depepauym ot 01.11.2012 Ne 1119, MNonoxxeHnem 06
0C06eHHOCTAX 06PabOTKN NePCOHA/IbHLIX AaHHbIX, OCYLLECTB/ISEMOiA 6e3 1CNob30BaHUA
CpefCcTB aBTOMAaTU3aL MK, YTBEPXKAEHHbIM MocTaHOBNEHMEM paBuTeNbLCTBa Poccuiickoi
Pepepaumm ot 15.09.2008 Ne 687, NMpaBunammn BHYTPEHHEr0 TPYA0BOro pacrnopsaaka
YupexzaeHus n onpefenseT nopsgok nosyyeHuns, yyeta, 06paboTKm, HaKOMIeHUS U XpaHeHUs
MepCOHaNbHbIX JaHHbIX.

Llenb paspaboTku MonoxxeHns - onpegeneHne nopsaka 06paboTky NepcoHaIbHbIX faHHbIX
PaboTHUKOB YUPEXeHNS U UHbIX CYObEKTOB MEPCOHabHBLIX AaHHbIX, MePCOHaNbHbIE AaHHbIE
KOTOpbIX Mog/iexxaTr 06paboTke, Ha OCHOBaHMM NMO/IHOMOYMIA OnepaTopa; 06ecneyeHne 3aLmnTbl
npas 1 CBOOOJ Ye0BEKa U rpaXKaHUHa, B T.4. paboTHMKA YupexaeHus, npn 06paboTke ero
MePCOHANbHbIX AaHHbIX, B TOM YMC/e 3allMTbl MPaB Ha HENMPUKOCHOBEHHOCTb YaCTHOW XXM3HW,
NINYHYIO U CEMEHYIO TaliHy, a TaKKe YCTaHOB/IeHMe OTBETCTBEHHOCTU AOMKHOCTHbIX /L,
MMEILWMX JOCTYN K NePCOHaIbHbIM JaHHbIM, 3a HEBbINOMHEHME TPeboBaHNA HOPM,
perynmpyrowmx o6paboTKy 1 3aLuTy NepcoHaibHbIX AaHHbIX.

11 MNopsgok BBOAA B AENCTBUE U U3MEHEHUS [10N0XKEHNS

HacTosiLge MonoXeHve 1 U3MeHeHUs K HEMY YTBEPXAAOTCA PyKOBOANTENEM YUPEXAEHUS 1
BBOASTCA NPUKa3oM. Bce paboOTHUKM YupexaeHWs [OMKHbI ObITb 03HAKOMEHbI MO, PacncKy ¢
[ONOXEHNEM U USMEHEHUSIMIA K HEMY.

1.2 OCHOBHbIe NOHATUA N COCTaB NEePCOHa/IbHbLIX AaHHbIX p3.60THVIKOB

NS ueneii HacTosLero MonoXXeHNs NCNoMb3yTCS CMeAYHOLLIME OCHOBHbIE MOHATYS:

- NePCOHaNbHbIE AaHHbIE PaGOTHUKA - Nt06as UHAOPMALWS, OTHOCALLAACS K ONpeaeeHHOMY
WK OnpeaensieMoMy Ha OCHOBaHWM Takol MH(opMaLIMK PaBoTHIKY, B TOM YuC/e ero dammnus,
VMSl, OTUECTBO, rofl, MecAL, faTa U MECTO POX/EHUs, afpec, CeMeliHoe, CoLarbHOe,
MMYLLLECTBEHHOE MO/OXKeHWe, 06pa3oBaHMe, NPoteccys, JOXOAb!, Apyras MHGopMaLs,
Heo6XoAMMas paboToAATENIO B CBA3W C TPY/A0BbIMU OTHOLLIEHUAMY,



- 06paboTKa NePCOHa/IbHbIX AaHHbIX - CO0p, CUCTEMATU3aLMSA, HAKOM/IEHNE, XPaHEeHNE,
yTOYHeHVe (06HOBNEHWE, N3MEHEHME), UCMO/Nb30BaHMe, pacnpocTpaHeHre (B TOM yumcne
nepegaya), 06esnnumBaHne, 6/10KMPOBaHNE, YHUUTOXEHNE NMEePCOHAIbHbIX JaHHbIX pab0THUKOB
YupexaeHus;,

- KOH(hMAEHLMaNTbHOCTb NEPCOHasbHbIX AaHHbIX - 06513aTe/IbHOe AN8 CobNaeHNs
Ha3HaYeHHOro OTBETCTBEHHOIO /LA, MNOMYYMBLUETO AOCTYM K NEPCOHaNIbHLIM [JaHHbIM
pabOTHMKOB, TPebOBaHME He JOMYCKaTb MX PacnpoCTpaHeHUs 6e3 coracus paboTHVKa Unu
MHOTO 3aKOHHOTO OCHOBaHUS;

- pacnpocTpaHeHre NePCOHa/bHbIX JaHHbIX - AEACTBUSA, HanpaB/eHHbIe Ha nepegady
NepCOHasbHbIX AaHHbIX PAabOTHMKOB ONpeaeneHHOMY Kpyry nuu (nepegaya NepcoHa bHbIX
AaHHbIX) UK Ha 03HAKOM/EHWE C NEPCOHabHbIMW AaHHBbIMU HEOTPaHNYEHHOTO Kpyra nn, B
TOM yunce 06HapoAoBaHMe NEPCOHaNbHBIX AaHHbIX PAOOTHMKOB B CPEACTBaX MaCcCOBOW
NH(hopMaLMK, pasmeLLeHne B MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHbIX CETAX WK
npefoCcTaB/IeHNe AOCTYNa K NePCOHabHbIM JaHHbIM PAG0THUKOB KaK1UM-M60 MHBLIM CNOCO60M;

- MICMO/b30BAHNE MEPCOHA/IbHBIX AaHHbIX - AEVCTBUS (OnepaLum) ¢ NePCOHaIbHbIMW AaHHBIMU,
COBEpLUAEMbIE [JO/MKHOCTHBIM NINLIOM YUpexaeHUs B LeNsX NPUHATUS PeLLEHNA nnu
COBEPLLIEHNS UHBIX AECTBIA, NOPOXAAIOLLMX OPUANYECKNE NOCNEACTBIS B OTHOLLEHWN
PabOTHMKOB IM60 MHLIM 06Pa30M 3aTparmBatoLLMX UX NpaBa U CBOBOAbI 1K MpaBa U CBO6GOAbI

apyrvXx mn;

- 6/TOKMPOBaHMe NePCOHa/IbHbIX AaHHbIX - BPEMEHHOe NMPeKpallieHne c6opa, CucTeMaTm3saLmm,
HAKOM/IEHWS, UCMONb30BaHUS, PaCNPOCTPaHEHNS NePCOHabHbIX AaHHbIX PAGOTHWUKOB, B TOM
uncne UX Nepeaaun;

- YHUYTOXXEHWNE NEePCOHa/IbHbIX AaHHbIX - AGVICTBVIFI, B pe3y/ibTate KOTOPbIX HEBO3MOXXHO
BOCCTaHOBUTbL CoAepKaHUE MEPCOHa/IbHbLIX AaHHbLIX B VIH(*)OpM&LI,I/IOHHOVI cucreme
NepPCOoHa/IbHbIX AaHHbIX pa6OTHVIKOB VNN B PE3YNbTaTe KOTOPbLIX YHNYTOXAIOTCA MaTepua/ibHbIE
HOCUTENMN NEPCOHA/IbHBIX AaHHbIX pa6OTHI/IKOB;

- 06e3/IMYMBaHNE NEPCOHAbHBIX AaHHbIX - JE/CTBUS, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
OnpeaenUTb NPUHAANEXHOCTb MEPCOHaNbHbIX JaHHbIX KOHKPETHOMY PabOTHUKY;

- 06LLIeAOCTY MHbIE MEPCOHa/bHbIE JaHHbIe - MEPCOHa/IbHbIE AaHHbIE, JOCTYMN HEOrPaHNYEHHOTO
Kpyra fim, K KOTOpbIM MPeaocTaB/ieH ¢ corfiacust paboTHMKa UK Ha KOTOpble B COOTBETCTBUM C
(hefiepaibHbIMK 3aKOHaMW He pacrnpocTpaHsaeTcs TpebosBaHue CobM0AeHS
KOH(MAEHUMANbHOCTH;

- MH(hopMaLms - cBeAeHUs (COOBLLEHUS!, laHHbIE) HE3aBUCKMO OT (DOPMbI X NPEACTaBNEHMS;

- BOKYMEHTMPOBaHHas UH(OPMaLMs - 3aMKCPOBaHHas Ha MaTepuabHOM HOCUTENE MyTem
[OKYMEHTUPOBAHNS MH(OPMALWMS C PEKBM3UTaMI, MO3BOSIOLLMMMN ONPeaeMTb Takyo
MHKOPMALIMIO UM ee MaTepUuanbHbIid HOCUTENb.

B cocTaB NepcoHanbHbIX JaHHbIX PAGOTHUKOB YUpexXaeHWs BXOAST AOKYMEHTbI, COAepyKalLe
MHOPMALIMIO O MACcMOPTHbIX AaHHbIX, 06Pa30BaHMM, OTHOLLIEHUN K BOMHCKOI 06513aHHOCTY,
CEMeiHOM MOMOXXEHUW, MECTE XKWUTENbCTBA, COCTOSHWW 3[0POBbA, a TaKXKe 0 NPeablayLLmX
MecTax X paboTbl.

2. KoMmnnekc AoKyMEeHTOB, COMPOBOXAAOLLIMIA MPOLIECC OPOPMAEHUS TPY/0BbIX OTHOLLIEHWIA
PabOTHMKA B YUPEXAeHUM NpU ero npueme, NepeBoje ¥ yBONIbHEHNUM

NHhopmauws, npeacTaBnsemas paboTHUKOM NpY NOCTYNNEHUN Ha paboTy B YUpexaeHue,
[0MKHA UMETb JOKYMEHTa/bHYO (hopmy. [pu 3aKHUeHN TPYOBOro 10roBopa B



COOTBETCTBUM CO CT. 65 TPyA0BOro Koaekca Poccuiickoii deaepauym L0, NOCTyNatoLLee Ha
paboTy, NpeAbsBNSET paboToAaTESHO:

- MacnopT UM NHOI OKYMEHT, Y0CTOBEPSAIOLLMIA NMMYHOCTb, a TaKXKe KOMW CBUIETENLCTB O
rocyapCTBEHHOM perncTpaLmm akToB rpaXkgaHCKoro CoCTOsIHUS;

- TPY/0BYHO KHIXKKY, 3a UCK/OUEHMEM C/ly4yaeB, KOra TPY/10BOiA JOroBop 3aK/HouaeTcs
BriepBble UM PaBOTHMK NMOCTYNaeT Ha paGoTy Ha YCNOBUSX COBMECTUTENLCTBA, IM60 TPYa0Bas
KHIKKA Y pabOTHMKA OTCYTCTBYET B CBSI3M C ee YTPATOi MW Mo APYrM NpUUrMHaM;

- CTpaxoBoO€ CBMAETENLCTBO rocygapCTBEHHOI0 NEHCMOHHOIO CTPaxoBaHUA, CTanOBOIz
MG,CI,VILI,VIHCKVIVI nonmc obs3aresibHoro MEANLIMHCKOro CTpaxoBaHUA paKiaH,

- JOKYMEHTbI BOMHCKOIo y4yeTa - AN BOEHHO006513aHHbIX U my, nognexXxatnx BOMHCKOMY YYETY;

- AOKYMEHTbI 06 06pa3oBaHNK, NPOQECCHOHANbHON NepenoaroToBKe, NOBbILLEHNN
KBa/IM(hMKaLWMK, CTKMPOBKM, NPUCBOEHWI YYEHOIN CTENEHK, YHEHOr0 3BaHMSA (EC/IN TaKoBble
NMEKTCA);

- CBM/IETENLCTBO O NMOCTAHOBKE Ha YUET B HANIOrOBOM OpraHe (M3M1YecKoro nmia no Mecty
XXUTENbCTBA Ha TeppuTopuK Poccuiickoii deaepauun.

Mpwn odpopmneHny paboTHUKA B YUpexaeHnn paboTHUKOM OTZeNa KajpoB 3arnoNHAKTCS
YHUMLMPOBaHHbIE hopMbl T-1 1 T-2 «/InyHas KapToyKa paboTHMKa», B KOTOPOI OTpadKatoTca
CNnefytoLLMe aHKeTHble 1 buorpadmyeckme aaHHble paboTHUKa:

- 06wume ceeaeHust (P.N.0. paboTHMKA, AaTa POXKAEHUS, MECTO POXKAEHUS, TPaXXAaHCTBO,
obpa3oBaHue, npogeccus, CTax paboTbl, COCTOSIHME B Opake, NacnopTHbIE AaHHbIE);

- CBE/IEHNSA 0 BOMHCKOM YYeTe;
- laHHble 0 Npueme Ha paboTy;

B fanbHenLwem B IMYHYIO KapTOUKY BHOCATCS:

- CBEAieHNA 0 nepeBojax Ha Apyryto paborty;

- CBefeHus 06 aTTecTaumu;

- CBE/IEHNSA O NOBbILIEHUN KBA/IMUKALNN;

- CBefleHMs 0 NPOheCCUOHa/IbHON NepenoaroToBKe;

- CBefleHus 0 Harpagax (MooLpeHunsx), NOYETHbIX 3BaHUSX;
- CBeAeHns 06 OTnycKax;

- CBEIEHNA O COLMAbHBIX rapaHTuAX;

- CBEIEHNSA O MECTE XKUTE/IbCTBA U KOHTAKTHbIX TeflepoHax.

B oTaene KaipoB YupexaeHus CO3[atoTcs M XpaHATCS crefytoLLye rpynmbl AOKYMEHTOB,
coepxkallme AaHHble 0 pab0THMKaX B eAVHUYHOM WM CBOAHOM BHLE.

[IOKYMEHTBI, COfiepXKalLiyie NepCcoHa/bHbIe JaHHbIE PAGOTHUKOB (KOMMEKChI OKYMEHTOB,
COMPOBOX/atoLLe NPoLLece 0hOPMNEHMS TPYAOBbLIX OTHOLLEHUIA NPKX NpreMe Ha paGoTy,
rnepeBo/e, YBObHEHWUM; KOMMN/EKC MATepUasoB Mo aHKeTUPOBaHMIO, TECTUPOBAHWIO;
MPOBeAEHUIO COBECeIOBaHUI C KaHAMAATOM Ha A0/MKHOCTb; MOAMHHMKA 1 KONWW NMPUKA30B Mo
JINYHOMY COCTaBY; NINYHbIE AeNa 1 TPYAOBbIE KHVKKM PaBOTHUKOB; AeNa, Coaepallme
OCHOBaHMs! K NPKKasy Mo MYHOMY COCTaBY; flena, CofiepyKalle MaTepuabl aTTecTalum



paboTHUKOB; CNY>KeOHbIX pacc/nefoBaHWiA; crpaBOYHO-NHHOPMALMOHHBIA 6aHK AaHHbLIX MO
nepcoHany (KapToTeKw, XXypHasbl); MOLA/IMHHUKA U KOMWUW OTYETHBIX, aHASIMTUYECKUX U
CMpaBOYHbIX MaTepuasios, rnepeaBaeMbiX PYKOBOACTBY YUPEXEHWS, PYKOBOAUTENAM
CTPYKTYPHbIX MOApa3LeNieHniA; KOnun 0THETOB, HanpaBiseMbIX B FOCYAapCTBEHHbIE OpraHbl
CTaTUCTUKW, HT0r0OBble MHCMEKLMW, BbILLECTOSLLME OpraHbl YrpaBneHus u gpyrve
yupexaeHus).

[OKyMeHTaLys Mo opraHM3aLmm paboTbl CTPYKTYPHbIX NOApasAeNeHnii (MoNoKeHNs o
CTPYKTYPHbIX NOAPa3AeNneHunsX, JOMKHOCTHbIE MHCTPYKLIMM PaBoTHUKOB, NPYKKasbl,
PaCMOPSHKEHNS, YKa3aHUsi PYKOBOACTBA YUPEXAEHNS); AOKYMEHTbI MO MIaHUPOBaHUIO, YUETY,
aHa/IM3y 1 OTYETHOCTM B YaCTK PaBoTbl C NMEPCOHANIOM YUpexaeHus.

3. Cbop, 06paboTKa, 3awmTa NepCoHaNbHbIX AaHHbIX, MOPSA0K 06pabOTKMN N XpaHeHWs
NePCOHaNbHBIX JaHHbIX

3.1 MNopsaaoK NosyveHns NepcoHaNbHbIX A4aHHbIX

Bce nepcoHasibHble flaHHble PabOTHIKA YUpexXaeHs CneayeT nofyyatb Y HEero camoro. Ecnm
MepPCoHasbHbIE JaHHbIE PAGOTHMKA BO3MOXHO MOMYYUTb TONBKO Y TPEThbel CTOPOHbI, TO
PaGOTHUK A0MKEH BblTb YBEAOM/EH 06 3TOM 3apaHee 1 OT Hero JO/MKHO GbITb MONYYeHO
NCbMeHHOe cornacue. [Lo/KHOCTHOE ML paboToaTeNs IOMKHO COOBLUMTL PABOTHUKY
YupexaeHus 0 Lensix, NpeanonaraemMblX NCTOYHMKAX W CNOco6ax nofyyeHnst NepcoHabHbIX
[aHHbIX, a TAKXKE 0 XapaKTepe NOANEXaLLYX MOMyYeHN0 NePCOHabHbIX AaHHbIX 1
rnocneaCTBUSIX 0TKasa paboTHMKA aTb NMUCbMEHHOE COr/lacie Ha UX MomyyeHue.

PaboTozaTesb He MMeeT npasa MoJyyaTb 1 06pabaTbiBaTh NepCOHaNbHbIE faHHbIE Pab0THUKA
YupexaeHus 0 ero pacoBoi, HaUMOHaIbHON NPUHAAIEXXHOCTM, NONUTUYECKUX B3rNaaax,
PENIMINO3HLIX UK (HMNIOCOMNCKMX YORXKAEHUAX, COCTOSHUM 340PO0BbSA, UHTUMHOM XUN3HW. B
CNyyasix, HeNnocpeACTBEHHO CBA3aHHbIX C BONPOCamMu TPYA0BbIX OTHOLLEHWI, B COOTBETCTBUN CO
CT. 24 KoHcTuTyumm Poccuiickoin depepaummn pabotogatesib Bipase nony4vatb 1 06pabaTbiBaTb
[aHHble 0 YaCTHOW XXN3HW PabOTHMKA TObKO C ero NMCbMEHHOO COrnacus.

[MpepocTasneHne conckaTeneM AOMKHOCTA NEPCOHa/IbHbLIX AaHHbLIX 40 3aKNHUeHUa TPYA0BOro
forosopa (pestome 1 T.M. MHPOPMALLMK) CHATAETCS, B COOTBETCTBUN C paxkAaHCKM KoaeKcom
Poccuiickori ®eaepaumm (cT. 158), MonyanmebIM cornacvem (KOHKIKAEHTHbIM AEACTBUEM),
nofpasyMeBaeT corsiacue cybbekta Ha 06paboTKy ero nNepcoHaibHbIX AaHHbIX U He TpebyeT
HaM4YMA AONOTHNTENBHOTO NMUCbMEHHOIO COr/lacus.

3.2 lMopsaok 06paboTKM, Nepeaaqmt 1 XpaHeHUst NepCoHa/bHbIX AaHHbIX

O6paboTKa yKasaHHbIX NePCOHa/bHbIX AaHHbIX PAGOTHUKOB PaboTofaTeNIeM BO3MOXHA TO/bKO
C MUCbMEHHOTO MX COornacus M60 6e3 NX Cornacus B CNEAYHOLMX CNyYasX:

1) cy6BEKT NepcoHanbHbIX AaHHbIX Aan cornacue B NMCbMeHHOV hopme Ha 06paboTKy CBOMX
MePCOHaNbHBIX JaHHbIX;

2) NepCcoHa/IbHbIE jaHHbIE ABMAOTCA 06LLEA0CTYNHLIMY;

3) nepcoHa/bHbIe AaHHbIE OTHOCATCA K COCTOSHMIO 3[0PO0Bbsi Cy6beKTa NePCOHaNIbHbIX JaHHbIX
1 X 06PabOTKa HEO6XOAMMA 151 3ALUMTbI €r0 XKMU3HW, 30POBbS UIN UHBIX XU3HEHHO BaXKHbIX
MHTEPECOB /IGO0 XKM3HW, 3[10POBbS NN UHBIX XXU3HEHHO BaXKHbIX UHTEPECOB APYrUX NuL, U
MnosyyeHvie cornacusi cyobekTa nepcoHasbHbIX JaHHbIX HEBO3MOXKHO;

4) 06pab0oTKa NePCOHa/bHbIX [JaHHbIX OCYLLECTB/ISETCS B MeAUKO-NPOGUNAKTUYECKUX LIENsX, B
LieNsX YyCTaHOBNEHMS MEAMLIMHCKOTO AMarHo3a, OKasaHust MeAULIMHCKIX U MeUKO-COLMabHbIX
YCNYT NpU YCNOBUM, YTO 06paBoTKa NePCOHaNbHbIX AAHHbLIX OCYLLIECTBISETCS IULIOM,



MpPodeccMoHaIbHO 3aHMMAIOLLIMCS MeAULIMHCKON AeSTeNbHOCTBIO 1 06513aHHbIM B
COOTBETCTBMM C 3aKOHOaTeIbcTBOM Poccuiickoli defiepaliun COXpaHsTh BpaueGHYHo TaiiHy;

5) 06pab0oTKa NepcoHasIbHbIX AaHHbIX Y1eHOB (YY4aCTHUKOB) 0OLLLECTBEHHOrO 06beANUHEHUA NN
PEIMIMO3HOM OpraHM3aumum OCyLLECTBSETCA COOTBETCTBYHOLWMMM 06LLECTBEHHBIM
06beIMHEHNEM W/ PENTUTUO3HOM OpraHu3auuent, AeCTBYHOLLMMN B COOTBETCTBUN C
3aKoHOAaTeNbCTBOM Poccuiickoin depaepaumu, 41 LOCTUXKEHUS 3aKOHHbIX LieNei,
NPeAyCMOTPEHHbIX UX YUYpeaUTeNbHbIMW JOKYMEHTaMM, NPy YCIOBUW, YTO NEPCOHa/IbHbIE
[aHHble He ByayT pacnpoCcTpaHATLCA 6e3 cornacus B NMMCbMEHHOW (opme CyObeKToB
MepPCOHa/IbHbIX AaHHbIX;

6) 06paboTKa NepcoHaNbHbIX AaHHbLIX HEOGX0AMMA B CBS3M C OCYLLIECTB/IEHMEM NPABOCYAVS:

7) 06paboTKa NepCcoHabHbIX AaHHbIX OCYLLECTB/SETCA B COOTBETCTBIM C 3aKOHOAATENbCTBOM
Poccuiickoii defiepaum 0 6e30MacHoOCTK, 06 0nepaTMBHO-PO3bICKHON AeATENbHOCTHU, a TaKXKe B
COOTBETCTBUM C YrOMIOBHO-MCMO/IHUTE/bHBIM 3aKOHOAATENLCTBOM Poccuiickoin deaepauymn.
PaboToaatenb Bnpase 06pabaTbiBaTb NEPCOHA/bHbIE AaHHbIE PAGOTHUKOB TOMIBKO C MX
MUCbMEHHOTO COr/acys.

MncbMeHHOE cornacue paboTHMKA Ha 06PaboTKy CBOMX MEPCOHaNbHbIX AaHHbIX A0/MKHO
BK/IKOYaTb B Ceos:

- (hamMmUnnto, UM, OTYECTBO, afpPec Cy6bEKTa NePCOHa/IbHBIX aHHbIX, HOMEP OCHOBHOIO
[OKYMEHTa, Y/J0CTOBEPSIOLLENO €ro IMYHOCTb, CBEAIEHNS O aTe BblAauy YKa3aHHOIO JOKYMeHTa
11 BblABLLEM €r0 OpraHe;

- HaMeHoBaHwve (thamunnio, NMA. 0TYECTBO) W1 afpec ornepaTopa, MosyyaroLLero cornacue
CyObeKTa NepcoHasIbHbIX AaHHbIX;

- Lle/1b 06paboTKM NepCoHasIbHbIX AaHHBbIX;

- NepeyeHb NepcoHabHbIX AaHHbIX, Ha 06PaBOTKy KOTOPbIX AAeTCs cornacue Cy6bekTa
MepPCOHaNbHbIX JaHHbIX;

- NepeyeHb AerCTBUIA C NePCOHaNTbHLIMU AaHHLIMU, Ha COBEpPLUEHME KOTOPbIX AaeTcs cornacue,
o6LLee onvcaHye UCNo/b3yeMblX OMepaTopoM Crnoco60B 06paboTKM NePCOHa/IbHBLIX AaHHBIX;

- CPOK, B TEYEHMEe KOTOPOro AenCTBYeT cornacye, a Takxke NopsjokK ero 0T3bIBa.
Cornacue paboTHMKa He TpebyeTca B CleAytoLmX Cy4Yanx:

- 06paboTKa NepcoHa/IbHbLIX AaHHbIX OCYLLECTBNAETCA Ha OCHOBaHUM (hefjepabHOrO 3aKOHa,
yCTaHaB/IMBAIOLLEr0 ee Liefb, YC10BUS NOMTyUYEHNS NEePCOHa/IbHLIX AaHHbIX U KPYT CYyObEKTOB,
MepcoHasIbHble aHHbIe KOTOPbIX MoA/ieXxar 06paboTke, a TakKe OnpeLenatoLLero nojiHoOMoumns
pabotogaTens;

- 06paboTKa NePCOHaNbHbIX AaHHbIX OCYLLECTBISETCA B LieNSX UCMOMHEHNS TPY/A0BOro
[I0TOBOpPa, OfIHOI 13 CTOPOH KOTOPOr0 SIBSIETCA CY6BLEKT NEPCOHANbHBIX AaHHbIX;

- o6pa60TKa NEPCOHa/IbHbLIX AaHHbIX OCYLLUECTBAAETCA ANA CTAaTUCTUYECKUX WUITU NHBIX HaYYHbIX
u,enel7| npu ycnosuun 0653aTe/IbHOro 06e3/1M4MBaHNA NepCcoHa/IbHbIX AaHHbIX]

- 06paboTKa NePCOHasbHbIX JaHHbIX HEOGXOAMMA ANS 3aLLMTBI XKU3HW, 3A0POBbS UM UHBIX
KM3HEHHO BXXHbIX MHTEPECOB PAGOTHUKA, EC/IN MO/YYEHNE ero COracksi HEBO3MOXKHO.

Taknm 06pa3oM, B COOTBETCTBMM CO CT. 86, rn. 14 TK P® B uensax obecrneyeHns npas v cBo604
YesioBEKa U rpaXkaaHnHa PaboTofaTesib U ero npefcTaBuTeNiv nNpu 06paboTke NepCcoHasbHbIX
AaHHbIX Pab0THUKA A0/MKHbI COON0AATL Criefytome obuimne TpeboBaHU:



- 06paboTKa NePCOHa/IbHbIX JaHHbIX MOXET OCYLLECTBATLCA UCK/OUNTENIBHO B LIENSAX
obecneyeHns CO6NOAEHNSA 3aKOHOB 1 MHbIX HOPMaTMBHBIX NPAaBOBbIX aKTOB, COAENCTBIS
paboTHMKaM B TPYAOYCTPOMUCTBE, 06YUYEHMN 1N MPOABMKEHNM MO CNYX6e, 06eCcneyeHns NMYHOM
6e30MacHOCTI PabOTHMKOB, KOHTPOAS KOMMYECTBA U KayecTBa BbIMOHAEMO paboThl 1
obecrneyeHns COXPaHHOCTU MMYLLIECTBA;

- IpY onpeaeneHn obbeMa 1 CoaepXKaHms, 06pabaTbiBaeMbIX NMEPCOHANbHBIX AaHHbIX
PaboTogaTesnb A0MKeH PyKOBOACTBOBaTLCS KOHCTUTYLUMeRn Poccuiickor ®efepaumn, Tpyaosbim
KofekcoM Poccuiickoli deaepauymn n HbIMK hefepanbHbIMU 3aKOHaMMK;

- PV NPUHATUN PELLIEHWIA, 3aTparyBatoLLMX MHTEPEChl paboTHKKa, PaboToaaTeNb He UMeET
MpaBa OCHOBbIBATLCS HA MEPCOHa/IbHBIX JaHHbIX PAO0THUKA, MOMYYEHHbIX UCKIUUTENBHO B
pe3y/bTaTe MX aBTOMATU3MPOBAHHON 06PabOTKM UM 3NEKTPOHHOTO MOMYYEHUS;

- 3aLLMTa MEPCOHA/IbHBIX AaHHbIX pab0THMKA OT HENPaBOMEPHOI0 UX UCMO/b30BaHUA WK
yTpaTbl 06ecrneynBaeTcs PaboTogaTeniem 3a CHET ero CPeAcTB B MOPSAKE, YCTaHOB/IEHHOM
(befiepasibHbIM 3aKOHOM,;

- pabOTHMKM 1 UX NPEACTaBUTENN AOMKHbI ObITb 03HAKOM/IEHBI MO/ PACMUCKY C JOKYMEHTaMm
YupexaeHns, yCTaHaBMBaOLLMMI NOPSA0K 06pabOTKMN NepCcoHaNbHbIX AaHHbIX Pab0THMKOB, a
TaKxe 06 MX npaBax 1 0653aHHOCTSAX B 3TOW 06/1aCTY;

- BO BCEX C/lyYasx 0TKa3 pabOoTHMKA OT CBOMX MpaB Ha COXPaHeHWe 1 3aliuTy TaliHbl
HeAeNCTBUTESEH.

4. TMepenaya U XpaHeHWe NEPCOHaNbHbIX AaHHbIX

Mpn nepeayve NepcoHanbHbIX AaHHbIX Pab0THMKa PaboTofaTent JO/MKEH coboaaTb
cnepytoLme TpeboBaHmUS:

- He c006LLaTb NePCOHa/IbHbIE AaHHbIe PabOTHMKA TPETbel CTOPOHE 6e3 MMCbMEHHOMO COracus
PabOTHMKA, 33 MCK/OYEHMEM CMyYyaeB, KOrfa 3TO He06X0AMMO B LIENsSX NpeaynpexaeHns
YIPO3bl XW3HN 11 3[10POBbI0 PABOTHMKA, @ TAKXKE B ClyUasix, YCTAHOB/IEHHbIX heaepaibHbIM
3aKOHOM;

- He CO0O0LLATb NEPCOHANbHBIE AaHHbIE PAOOTHNKA B KOMMEPUECKMX LIENSX 6E3 ero NMMCbMEHHOIO0
cornacus.

- NpeaynpeanTb L, NOMYYMBLUMX NEPCOHabHbIE AaHHbIe Pab0OTHMKA, O TOM, YTO 3TN AaHHbIE
MOryT 6bITb MCNO/Mb30BaHbI INLLIbL B LENISX, A0S KOTOPbIX OHU COOBLLEHbI, U TPeboBaThb OT 3TUX
NN, NOATBEPXXAEHUA TOrO, YTO 3TO MPaBWI0 CO6MKOAEHO. JTnua, NoNYUYNBLLME NEPCOHASbHbIE
AaHHble PabOTHMKa, 06513aHbl CO6/HOAATL PEXMM CEKPETHOCTU (KOH(MAEHUMANLHOCTM). [JaHHoe
[MonoXeHve He pacrnpocTpaHsAeTca Ha 06MeH NepcoHasIbHbIMU AaHHbIMY PabOTHUKOB B MOPSAKe,
yCTaHOB/IEHHOM (Pefiepa/ibHbIMU 3aKOHaMK;

- OCYLLECTBNATL Nepeadvy NepcoHa/IbHbIX aHHbIX PAGOTHUKOB B Npeaenax YupexxaeHus B
COOTBETCTBUW C HACTOALMM [MONOXKEHMEM;

- pa3peLuatb JOCTYN K NepcoHaIbHbIM AaHHbIM PabOTHUKOB TOJbKO CreumasbHO
YMO/THOMOYEHHbIM INLAM, MPY 3TOM YKa3aHHbIe N1La AO/HKHbI MMETH MPaBo Mo/yYaTb TO/bKO
Te NepcoHa/IbHbIe faHHble paboTHMKA, KOTOPble HE0OXOANMbI [J19 BbINO/THEHUS KOHKPETHOM
YHKUWK,

- He 3anpalumBaTtb NHHOPMALMIO O COCTOSAHUN 340P0BbS PAabOTHMKA, 38 UCKTHOYEHNEM TEX
CBEAEHNIA, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXXHOCTM BbIMO/IHEHUS pabOTHUKOM TPY0BOM

(yHKLMM;



- NepeAaBaTb NePCOHa/bHbIE faHHble PabOTHMKA NPeACTaBUTENSIM PAaBOTHIKOB B MOPSAKE,
YCTaHOB/MIEHHOM TpPYA0BbIM KOAEKCOM Poccuiickoii deaepauyn, v orpaHMUMBaTh aTy
MH(OPMALIMIO TONIBKO TEMU MEPCOHaNbHBIMI JaHHbIMM PaBoTHMKA, KOTOpble HEOGX0ANMbI AN
BbINOMHEHUS YKa3aHHbIMU NPeACcTaBUTENAMU UX DYHKLMN.

XpaHeHve 1 ncnonb3oBaHe NepcoHasIbHbIX AaHHbIX:

8 MNepcoHa/bHbIe aHHble PABOTHMKOB 06pabaTbIBAKOTCA U XPaHATCA B OTAENE Kafpos,
MepcoHasbHbIE aHHble yYalmxcsi 06pabaTbiBalOTCA U XPaHATCA B KaHLENSPUN U B
npegHasHauYeHHbIX 419 3TOr0 3/1eMeHTax UHOPMALMOHHBIX CUCTEM.

8 lNepcoHa/IbHbIE faHHbIe PA6OTHMKOB W YYalMXCA MOTYT ObITb MOTyYeHbl, MPOXOANTb
AanbHenWwy 06paboTKy ¥ nepefaBaTbCA Ha XPaHEHUE KaK Ha 6YMaXKHbIX HOCUTENSX, TaK 1 B
3NEKTPOHHOM BU[E - B JIOK&/IbHON KOMMbIOTEPHOW CETU U B CNELMa/IbHbIX KOMMbIOTEPHbIX
nporpammax: «1C: 3apnnara u kagpbl», «LLIKOMbHbIA 0unc» 1 T.4..

§ Mpw NoNMy4YeHUM NePCoHabHbIX faHHbIX He 0T PABOTHMKA (33 UCK/MHOUEHMEM ClyUaes, eci
MepcoHasibHbIE AaHHbIe BbINV NPeAoCTaB/eHbl PAG0TOAATENH HA OCHOBAHMM (heAepasibHOro
3aKOHa UK eCIM NepcoHasbHble JaHHbIE SBNSIOTCA 06LIeA0CTYMHbIMM) paboToAaTeNb [0
Hayana 06paboTKMN TaKMX NEPCOHaNbHbIX JaHHbIX 06513aH NPeAoCTaBUTbL PABOTHUKY
cneaytoLLyo HhopMaLmio:

HammeHoBaHuWe ((hamunns, UMs, 0TYECTBO) M afjpec oreparopa Uan ero npeacTaBUTeNs;
Lefb 06paboTKN MePCOHA/IbHBIX AaHHbIX W ee NMpaBoBOe OCHOBAHWE;
npeanosiaraeMble Mosib30BaTe/In NepcoHasIbHbIX AaHHBIX;

YCTaHOB/EHHbIe HAacTOAWMM defepanbHbIM 3aKOHOM MpaBa Cy6GbeKTa NepcoHa/IbHbIX JaHHbIX.
5. [0CTyn K NepcoHa/bHbIM AaHHbIM PaGOTHUKOB

MpaBo AoCTyNa K NepCoHa/IbHbIM [JaHHbIM PaBOTHUKOB UMEHOT:

- IMPEKTOP YUpeXaeHus;

- COTPYAHMKMN OTAena Kajpos;

- COTPYHUKU BYXrantepuu.

PaGOTHIK YupeXaeHns MMeeT Npago:

- MONyYaTb JOCTYM K CBOMM NEPCOHabHbLIM AaHHBIM 1 03HAKOM/IEHWE C HMW, BK/HOYas Npaso
Ha 6e3B03ME34HOE MONYyYeHNe KONWiA Nt06O0I 3anmcy, coaepxkallel nepcoHasbHble AaHHble
paboTHUKa;

- TpGﬁOBaTb oT Pa60TOAaTefIFI YTOYHEHUA, NCKTHOYEHUA NN NCNPaB1EHNA HEMOHBIX,
HEBEPHbLIX, YCTapeBLUNX, HEAOCTOBEPHbLIX, HE3AKOHHO MNOTYYEHHbIX UMK HE ABNAKOLLNX
HGO6XO,D,VIMI::IMVI ans Pa6OT0,D,aTEI'IFI NepCcoHa/IbHbIX AaHHbIX;

- nonyyatb 0T PaGoTogaTens:

§ cBeJieHMs 0 NNLAX, KOTOPble UMEIOT JOCTYM K NePCOHaIbHbIM JaHHLIM U KOTOPLIM MOXET
6ObITb NPEAOCTABNEH TAKO AOCTYN;

§ nepeyeHb 06pabaTbIBaEMbIX NEPCOHATbHBIX AAHHBIX Y MCTOYHMK X MOYYEHNS;
§ CPOKM 06pabOTKM NePCOHabHbIX AAHHbIX, B TOM YIC/E CPOKU UX XPaHEHUS;

8 CBefleHMs 0 TOM, KaKue HopuanYecKre nocnecTems 418 Cy6bekTa nepCoHaIbHbIX AaHHbIX
MOXXET MOBMEYb 3a CO60 06paboTKa ero NepcoHasIbHbIX AaHHbIX.



- Tpe6oBaTh M3BELLEHNs PaboToaTeNneM BCEX /NLL, KOTOPbIM paHee Gblii CO0BLLEHbI HEBEPHbIE
VI HEMOJTHbIE MEPCOHA/bHBIE AaHHbIe, 060 BCEX MPOW3BEAEHHBIX B HUX UCK/HOUEHUSIX,
MCMPABNEHUAX UMW OMONHEHMSAX;

- 06)Ka/10BaThb B YMO/IHOMOYEHHbI OpraH Mo 3aliuTe NpaB Cy6GbEKTOB NEPCOHaNbHbIX JaHHbIX
UK B cyie6HOM NOpsKe HeMpaBOMEpHbIE AENCTBUS UK Ge3aeicTers Pa6oTogaTens npu
06pabOTKe 1 3aLUMTe ero NepPCoHa/bHbIX AAHHbIX;

- KOMnuposaTb 1 Aaenatb BbINMUCKN NEPCOHa/IbHbLIX AaHHbIX pa6OTHI/IKa pa3peLuaeTca
NCKNHOYNUTENTIbHO B Cﬂy)Ke6HbIX Leniax ¢ NMCbMEHHOTIO pPa3peLlleHna Ha4a/lbHUKa O0TA€ENa KapoBs,

- Nepesava MH(opMaLuy TpeTbeil CTOPOHE BOSMOXKHA TO/IbKO MPU MUCbMEHHOM COr/1acum
pabOTHUKOB.

6. OTBETCTBEHHOCTb 3a HapyLLUEHUE HOPM, PEryMpyoLLyX 06paboTKy 1 3aliMTy NepcoHabHbIX
[AHHbIX

PaBOTHVKI YUpeXXeHNs,, BAHOBHbIE B HAPYLLEHWI HOPM, PETYIMPYIOLLIMX MOMYyYeHNe,
06paboTKy 1 3aLMUTY NEPCOHA/bHBIX fAaHHbIX PAGOTHMKA, HECYT AMCLMNAUHAPHYIO
aAMUHUCTPATUBHYIO, FPaXXAaHCKO-NPaBOBYO WM YTOMIOBHYH OTBETCTBEHHOCTL B COOTBETCTBUM
C hefiepanibHbIMM 3aKOHAMM.



